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To ensure that the Extraordinary General Meeting is conducted in an appropriate manner, 
and to allow all members who are present the opportunity to participate in the meeting, the 
Board is publishing the meeting agenda and meeting conduct guide ahead of the meeting. 
 
Meeting Agenda 

1.​ Sign-in to meeting:  

a.​ To ensure that those present are members with the right to vote, all members 
attending the meeting will be required to sign in, and present their 
membership card. Each member’s status will be checked against the 
membership database. 

2.​ Introduction to the meeting (<5 mins) 

a.​ The Meeting Conduct guide will be briefly explained 

3.​ Explanation of the motions (<5 mins) 

a.​ The motions and their meaning will be explained in plain English 

4.​ Presentations (~30 mins) 

a.​ Those advancing the motions will give a presentation lasting 15 minutes 

b.​ The Board will give a presentation to the meeting lasting 15 minutes 

5.​ Question and Answer session (~30 mins) 

a.​ Opportunity for members to ask questions and seek clarifications from both 
those advancing the motions and the Board  

6.​ Voting​(~5 mins) 

a.​ The motions will be put forward to be proposed and seconded 

b.​ All members can then cast a vote for or against each motion 

 

 



 

Meeting Conduct 
1.​ The EGM is to discuss the motions. There are many other important topics, 

but questions and statements need to be directly relevant to the motions 
contained in the EGM notice.  

2.​ All members present have equal opportunity to ask questions.  

a.​ Members can ask a question, and a follow-up or clarifying question or 
short statement 

b.​ If all members who wish to ask a question have done so, members can 
ask additional questions 

3.​ General meeting conduct 

a.​ The Chair of the meeting may determine a question or statement 
invalid if it isn’t relevant to the motions being discussed, or if it’s 
abusive, vexatious, or an attempt to delay or obstruct the conduct of 
the meeting 

b.​ If a member persistently disregards the Chair, as a last resort the 
member may be asked to leave the meeting. 
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